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1 m a t  is the function of the office in which this record aeries ia created? 
I - ,  

The Division of Financial  Audit is responsible  f o r  doing and/or coordinating a l l  aud i t  work ! 

required €or t h e  Authority. 
observers t h a t  MARTA is complyi$g with Federal  and State Laws, regula t ions ,  and procedures and 
with the  stated po l i c i e s  of t h e  MARTA Board of Di rec tors  and related management procedures. 

A l l  work i s ' d i r e c t e d  towards assur ing  top  management and outs ide  
, 

This file contains the following documents: 

Documents r e l a t i n g  t o  t h e  aud i t  of t h e  General Fund - F i l e  Series includes a l l  documents 
created during aud i t ;  such as aud i t  program, memoranda, work papers, d r a f t  aud i t  repor t s ,  
F i l e  is arranged a lphabet ica l ly  by subject .  
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: 13 Is t h i s  the Record Copy of the se r i e s?  

1 > .- 
i Is only copy 
~ 14 Is there a dupl icat ion of t h i s  series in another o f f i c e  o r  agency? 

1 15 Is the  information contained i n  t h i s  serieq ever:summarized o r  published? / '  RYesONO 

O v e s m  uo 
I Audit Report , 

16 Does the  series contain c l a s s i f f ed  information requir ing secur l ty  handling? 
I 
I 
1 17 

la 

19 

Does the se r i e s  i n i t i a t e ,  emend o r  terminate agency po l i c i e s  and procedures? 

By Recommendations from work papers 
Could the function be performed i f  the f i l e s  were l o s t  o r  destroyed? 

Is the  s e r i e i  (or major portion of it) regular ly  microfilmed? I f  yes. why? 
Data could be reconstructed 

20 Does t h e ' r e t o r d  aeries input ' to  an EDP f i l e ?  
-~ ~~ ~ - -  ~ : .~ ~ . - . ~~ 
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21 ~Docb.thc i eco rd  series contain aocumentation produced as EDP pr in tout?  
. 

22 Has the Federal Government issued ins t ruc t ions  governing the retent ion/  d i spos i t ion  of these f i l e s ?  0 )ks & 

23 W i l l  there  be a need f o r  these records 10, 1 5  years f ron  now? I f  yes ,  what? OYcSEp 
-~ 
rt RLQUIREMENTd: 

"he following requires  the f i l e s  t o  be kept , 5 years:  tc\tc Or &Wh Copy Of LOW, S*dUte, or & h c V  VeClSOn 
tov the W*nfion VeWireWnt- State-Wide common standards 73-57 (Approved 2/1/73). 

His tor ica l  0 Administrative 
Dcc i 8 ion 0 Value 

__- 
0 2Fa1 Statu te  of Audit 0 ' Period 

S ta t e  B t a w  0 Limitation 

pS R E m m D A T \ O N 8  --&hod$: This unit  r e c m e n d s  t h a t  the f i l e  s e r i e s  be cut  off a t  the end of each 

0 Calendar Year [9 Fisca l  Year 0 Other 

UHoid i n  the current  f i les 'area-: - 
[7Hold - L I m n t b  wars3 then [jaDeGtrOy; be ' UTransfer- t o  S ta t e  Archives, fo r  permanent re ten t ion .  

ODestrov a f t e r  cut-off.  

, then: 
: ~ 

a ~ ? s , / y e a r r :  then Transfer t o  i S t a t e  Records Center ; - 

Operatinq '\nstrOcf\one: 
~ ~~ ~~ ~ . _._ ~~~ . ~. . -~_  ~ . _ ~ ~ .  ~ 


